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1. O0mue nmoJ10KeHus

1.1. IlpaBuna oOmeHa 1e0BBIMM MOJApKaMU W 3HaKaMH JIeJIOBOrO IOCTEIIPUHUMCTBA B
MKOY «Mayaounckas COLI um. Yuacorosa b. M.»  (manee —IIpaBuna) pa3paOoTaHbl B
COOTBETCTBUHU ¢ rnojokeHusMu Koucrutynun Poccuiickoit @enepauuu, denepaibHOro 3aKOHa

oT 25.12.2008. No 273-®3 O npoTUBOACHCTBUH KOPPYILUHUA» U MPHHATHIMH B COOTBETCTBHH C

HUMH UHBIMM 3aKOHOJATEIIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. TTpaBuna onpenensoT eaunble misi Beex pabotuukoB MKOY «Mauaouncrkas COLL
um. Yuorconoea b, M.» (nanee — YupexjaeHue) TpeOOBaHUS K JapEHUIO U NPHHIATHIO JCIOBBIX
ITOZIAPKOB.

1.3. Yupexaenue noanepKuMBaeT KOPIOPATUBHYIO KYJIBTYpPY, B KOTOpPOH JICJIOBBIE
MOJApKHA,  KOPHOPAaTHUBHOE  TOCTEIIPUMMCTBO M IIPEACTABHUTEIBLCKHE  MEPOIPUSTHS
paccMaTpUBaIOTC TOJIBKO KaK HMHCTPYMEHT JUIsi YCTAHOBJICHHWsI H IOJJAEPIKAaHHs JICJIOBBIX
OTHOLIEHUH U KaK IIPOSIBJIEHUE OOLIETIPUHSITON BEXKIMBOCTH B XO/I€ ACATEIILHOCTH Y UPEIKICHHU.

1.4, Yupexcaenue HMCXOAUT M3 TOTO, UTO JIOJTOBPEMEHHBIE [EJIOBbIE OTHOLIEHHS
OCHOBBIBAKOTCS HA JIOBEPUM M B3aMMHOM YBaK€HUHM. OTHOLIEHWS, MPU KOTOPBLIX HApyILIAETCs
3aKOH W TNPUHUMIBI ACJIOBOM 3TUKH, BPEAAT PEIyTaluUu YUPEKICHUS U YECTHOMY MUMEHH €ro
paDOTHUKOB, U HE MOTYT O0ECHEYUTh YCTOHYHUBOE JOJTOBPEMEHHOE PA3BUTHUE Y UPEIKICHMUS.
Takoro poja OTHOLIEHUS HE MOTYT OBITh IIPUEMJIEMBI B IIPAKTUKE pabOTHI Y UpeikIeHUS.

1.5. leiictBue IlpaBun pacrpocTpaHsieTcsi Ha BceX pabOTHUKOB YUpEXJICHHS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU JIOJDKHOCTH.

1.6. Jlannsle [1paBuiia ripeciaeyer cieayroume Ueu:

- obecrieyeHrue €AMHO0OPa3sHOr0 IMOHUMAHHS pPOJIM W MECTa JCJIOBBIX IOXAPKOB,
JIEJIOBOTO  TOCTENPUUMCTBA, IIPEJICTABUTENILCKUX  MEPONPUATHH B JCIOBOM  IIPAKTHKE
YupeKaeHus;

- OCYILECTBJICHUE YIPABJICHUYECKOH H XO34MCTBECHHOM NeSITEBHOCTH - YupexxneHus
HCKJIIOYUTEIBLHO HA OCHOBE HAUIeKAIIMX HOPM U IIPABUJI JIEJIOBOTO TOBEICHUS, 0a3UPYIOIIUXCS
Ha I[PUHOMIIAX KayecTBa MPEJOCTABICHHUS YCJIYI, 3allUThl KOHKYPEHIUM, HEIOIYLIEHUS
KOH(JIUKTA HHTEPECOB;

- OTIpeJIe/ICHHE €IUHBIX ISl BCeX PAOOTHHKOB YupeXaeHHsl TpeOOBaHWH K JapeHHIO U
NPUHATHIO JICJIOBBIX IOJIAPKOB, K OpraHM3alldd M  YYacTHIO B IPEACTABUTEIBCKHX
MEPOIPUATHSIX;

- MUHUMH3UPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JI0YNOTPeOIeHHEM B 00aCTH
[MOJIAPKOB, IMPEACTaBUTEIbCKUX MeponpusTii. Haubonee cepbe3HBIMH W3 TAKHX PHCKOB
SIBJISIOTCSL  OMACHOCTh IIOJAKYINa M B3SATOYHHYECTBO, HECHPABEIMBOCTH [10 OTHOUICHHUIO K
KOHTpareHTam, IPOTEKUMOHU3M BHYTPU Y UPEKACHHUS.

2. TpeooBanus, NpeAbsABIAEeMbIe K 1€/10BbIM OAAPKAM
H 3HAKAM /1€/I0BOI'0 roCTeNnNPUUMCTBA




2.1. PaGoTHukM YypeskaeHHs MOryT MOy4arTh JACTIOBbIE MOAAPKH, 3HAKHM ICIOBOLO
POCTENPHUUMCTBA TOJNBKO HA OQHIMANBHBIX MEpOIPHATHAX, TMPH  YCJIOBHH, HTO 9510
HE IPOTHBOPCUNT TPeGOBAHMSAM AHTHKOPPYMIMOHHOTO 3aKOHOZATENbCTBA M HACTOAMIHM
[ IpaBuiam.

2.2. Tlogapku u  ycnyrd, NpHHAMAaeMble MJIM  [IPEAOCTABIACMBIC VupeKIeHUEM,
NepeAIOTCS W NPUHAMAIOTCS TOJMBKO OT MMEHH YUPEeKICHHS B LEJIOM, d HE Kak MOAapOK HJIN
nepeaava ero OT OT/I€JbHOI0 padOTHHKA.

2.3. Jle10BbIe TIOAPKH, KOTOPblE PAOOTHUKH OT AMEHH Y UPEKACHHA MOTYT nepeaaBaTh
APYTUM JIMLIAM WM IPUHUMATE OT JIPYTHX JIUIL B CBA3H CO cBOEHM TPYJI0BOH AeATEILHOCTDIO, a
TAKXKE TIPECTABMTEILCKHE PACXO/b HA JIENOBOE TOCTENPHHUMCTBO J0JDKHE] COOTBETCTBOBATD
CJICIYIOIIUM KPUTECPUSIM.

- ObITb TIPSIMO CBSI3aHBI C YCTABHBIMH LEIAMH [ICATCIBHOCTH VupexkaeHus, JH00
C NIAMSTHBIMHU JATaMHU, F0OHIIesIMH, 001IEHAIMOHAIbHBIMU TTPa3IHHKaMH, HHBIMH COOBITUAMH:

- GBITH PA3yMHO OGOCHOBAHHBIMH, COPA3MEPHBIMU H HE ABJIATECS NPEAMETAMH POCKOLIIH;

- HE TIPEACTAaBIATH COOOM CKpHITOE BO3HATPAKICHUE 34 YCIYTY. JIEUCTBUE HIIH
Ge3eiicTBrE, OMYCTUTENLCTBO WM MOKPOBUTENBCTBO, MPEJOCTABICHUC IpaB MK [IPUHATHE
OTIPE/ICTICHHBIX PELICHUH, THOO0 MOMBITKY OKa3aTh BIMAHUE Ha MOJTYHaTeiid € MHOI HE3aKOHHOH

WJIA HEATUYHOM 1IEJIBIO;
=
- HE co3JiaBath I IOJydaTCiisd obOs13aTesibCTBaA, CBSI3aHHBIC C ero CJy»KCOHbIM

MOJIOYKEHUE MITH MCTIOJTHEHHEM CITy)KEOHBIX (OIKHOCTHBIX) 00s13aHHOCTEH;

-He CcO03[1aBaTh pENyTalMOHHOro pHCKa Ui [EJI0BOr0  HMH/LKA YUpeKaACHHUA,
paOOTHUKOB M MHBIX JIMI[ B ClIy4ae pacKpbITHA pH(pOpMALIUK O COBEPLICHHBIX IOAdPKAX
1 TIOHECEHHBIX NPEACTAaBUTENILCKUX PacXoaax;

-HEe  INPOTUBOPEYUTH  NpPUHLIHIAM W TpeOOBaHUAM  AHTHKOPPYNLIHOHHOTO
sakoHozaTebCTBA Poccuiickoit Menepaimn, ITonoxkeHuo 00 AHTHKOPPYTILIHOHHOH TIOJIMTHKH B
Vupesxiennn, Kojmekcy OSTHKM M CJIy)KEOHOTO IOBEACHHUS paOOTHUKOB Y 4YpPEIKICHHS H
OOLIENTPUHATHIM HOpMaM MOpPaJid ¥ HpaBCTBEHHOCTH.

2.4, Jlenosble TOJAPKH, B TOM YHMCJIE B BUAE OKa3aHus yCJIyT, 3HAKOB 0CO00Tr0 BHUMAHHS
M yyacTHs B pa3BJCKaTeJIbHbIX M AaHAJIOTMYHBIX MEPONPUATHAX HE JO/DKHBI CTABHTL
MPUHAMAIOIILYIO CTOPOHY B 3aBHCHMOC IMOJI0KECHHE, NPUBOUTE K BOSHHKHOBEHHIO KakuX-J1400
BCTPEUHBIX 0053aTeIbCTB CO CTOPOHBI MOMy4aTeNlsd MM OKa3bIBaTh BIMAHUC HA O00BEKTUBHOCTD
ero JCJI0BBIX CY)KICHUM U pELICHUH.

2.5. CTOMMOCTh M [EPUOJMYHOCTb JAPeHHs U IIOJTy4EHHs AEJIOBBIX MOJAPKOB W/ HIHU
yyacTHs B IPEJCTABUTENLCKMX MEPOIPHUSITHAX OAHOMO U TOTO JKE TPETHEro JIHLA JO0JDKHBI
OTpe/ICTIATHCS AEOBOW HEOOXOAUMOCTBIO ¥ OBITH Pa3yMHBIMU.

2.6. B xauecTBe 110/1apKOB paOOTHUKHU YUPEKICHUS JOJDKHBI CTPEMHUTHCS UCTIO0JIB30BATE
B MAaKCHUMAJIbHO JI0NYCTHMOM KOJIMYECTBE C/IyuaeB CYBEHUPBI, TIPEAMEThI U W3/IEIIHs, UMEIOIIHE
CHMBOJIMKY Y YpeiKIEHHUS.

2.7. Tlogapky ¥ yCIyrs HE JOJDKHBI CTaBHTb IOJ COMHEHHE HMH/DK HIH JCJIOBYIO
penyTaluo YUupekaAeHus WK ero paboTHHKOB.

3. IIpaBa u 00si3aHHOCTH PA0OTHHKOB YYPEK/ICHHSI IPH 00MEHE /1€/1I0BbIMH
MOJAapPKaAMH H 3HAKAMHU /1€JIOBOI0 FOCTENPHHMCTBA

3.1. PaOOTHHUKH, TIPEACTABIISISL UHTEPECHl YUPEMHICHUS WU JEHCTBYS OT €ro UMEHH,
JOJDKHBI COOJIIOAATH MPAHMIIBI JOIYCTUMOIO MOBEACHUS IPU OOMEHE JI€/IOBBIMU I10apKaMu "
[IPOSIBJICHUH JIEJIOBOI'O FOCTEIPUUMCTBA.

3.2. PaGorHuku YupexaeHuss BIIpaBe JapUTh TPETbUM JIMIAM M IO0Jy4aTh OT HHX
JIeJIOBBIE MOJIAPKH, OPraHW30BbIBATE U YYAaCTBOBATH B MPEACTABUTEIBCKUX MEPOIPUSATUSIX, €CIU

9TO 3aKOHHO, OJTUYHO MW JEJA€TCS HCKIIOUMTEIBHO B JEJOBBIX IEISAX, OIpPEIe/IEHHBIX
HacTosmuMu [ IpaBuiamu.




3.3. 1lpu moOBIX COMHEHHMSX B IPABOMEPHOCTH WM ITUUHOCTH CBOHX NeUCTBUU
PadOTHUKK  Yupenenns o0s3aHbl MOCTABUTL B H3BECTHOCTH AHPEKTOPd YupexKaeHHs
1 IPOKOHCY IBTHPOBATLCS C HUM, MIPEKIE YeM JapHTh WK MOIyHaTh MOJapKi W yHacTBOBATH

B TEX WJIM UHBIX MPEICTABUTEIILCKUX MEPOTIPUATHSX.
9
3.4. 1Tpy nojyuyeHuu JAeJOBOrO Mojapka MM 3HAKOB IeJJOBOIO  TOCTEINPUUMCTBA

pAGOTHUKK YupeskieHus 00f3aHbl NPHHEMATL Mepbl 10  HEJOIMyMEHHIO BO3MOKHOCTH
BO3HUKHOBEHUSI KOH(JIUKTA HHTEPECOB.

3.5. PaboTHukr YupekaeHuss He BIpaBe HCMOIB30BaTh - CJl
B JTMUHBIX 1E/ISX, BKITIOUAS HCIONB30BAHME UMYIIECTBA Y UPEIKIACHHS, B TOM qUCIIe:

- JUTS TIOJYUEHMS! MOIaPKOB, BO3HATPAKACHMSI W HHBIX BBIFOI JUIs ce0s JIMYHO M APYTHX
TML B OOMEH Ha OKa3aHue YUpeXJCHHEM KaKhX-1HOO0 yCIIyT, OCYIIECTBICHHS OO
HEOCYIIECTBICHHUS  ONpENENICHHBIX  JIEMCTBUH,  MEPEaain nH(pOpMAIIHH, COCTABJIAOLICH

KOMMEPUECKYIO TanHy

- 718 TIOJTyHEHHS TOJ[apKOB, BO3HArpaXKACHHA W HHBIX BBITO/L /1
mpoliecce BEJACHUs Jien YupexneHud, B TOM HHCIC, KaK 10, TakK
eperoBOPOB O 3aKIIOUEHUH IPAXKIaHCKO-TIPABOBBIX JIOrOBOPOB ¥ HHBIX CICTIOK.

3.6. PaGoTHMKAM YUpexkIeHHss HE PEKOMEHYETCS MPUHHMATH Wik reperapuBaTh
MoJapku Jmdo YCIyrm B moboM BHJIE OT TPETbUX JIMI B kayecTBe 0s1aroAapHOCTH
3a COBEPUICHHYIO YCIYTy MM JaHHBIM COBCT.

3.7.He pomyckaercs mepefaBaTh M HPHHUMATb TOJapKH oT YupexaeHus, €ro
paOOTHUKOB M IPeNCTaBUTENICH B BUAC ACHCHKHDIX cpe/CTB, KaK HaJTHYHbIX, TaK 1 Oe3HaJIUIHbIX.
HEe3aRHCHMO OT BAMIOTHIL, @ Takke B (opMme aKiud, ONIHOHOB HJIH MHBIX JIMKBHAJAHBIX LIEHHBIX
Oymar.

3.8. PaGoTuukn Yupex[aeHus [JO0JDKHBI OKa3bIBATHCA OT MpeUIOKEHHH, Oy YCHHS
[0/IAPKOB, OTJIATBI UX PACXO/I0B H T.IL., KOT/a [o106HbIE ACHCTBHS MOTYT TIOBJIHATD HIH CO3AThH
BHeuaTIeHHe O BIMSHUYM HA MCXOJ CHEJIKH, Pe3yJbTaT NPOBEACHHA TOPTOB, Ha TPHHUMAECMBbIE
YupeaeHUeM pelieHns 1 T..1.

3.9. AMUHKECTpaLHs ¥ PaOOTHAKK YUPEeKACHHS HE TIPHEMITIOT koppynuuy. Ilogapku HE
OKHBI OBITH HCIOJIB30BAHBI JUTA JAqu/MONyICHUST B3ATOK HIIH KOppYIIUH B JHOOBIX €€

IPOSIBJICHHSX.
3.10. PaboTHHK YupeskaeHHs He BIpaBe Mpe/utaraTb TPETbHM JIHIAM HUIH MPUHUMATH OT

TAKOBBIX TOJAPKH, BBIILIATBI, KOMIIEHCAUMH U T.I. CTOMMOCTBIO cepimre 3000 (Tpex TeicsY)
pyOJieii uiau HE COBMECTHUMBIC C 3aKOHHOM MPAKTHKON €JOBBIX OTHOIICHHH. Eciu paOOTHHUKY
VupexieHus Ipe/iaralores o0GHbIE MOJAPKH MM IEHBIH, OH 00s3aH HEMEUICHHO 00 2TOM

JIUPEKTOPY Y UPemKACHHU.
3.11. PaGoTHrK YUupeKaAeHNsT KOTOPOMY IPH BBIMOTHEHHH NO0JDKHOCTHAIX 00513aHHOCTEH

[pe/IaraloTes NONAPKA MM UHOE BOBHATPAKACHHE Kak B PSIMOM, TaK ¥ B KOCBEHHOM BHJIE,
KOTOPbIE CIIOCOOHBI TOBIHAT HA MOJATOTABIMBACMbIC W/WIA TTPHHAMAEMBIE MM DPCLICHUS HIIH
0KA3aTh BIMSHUE HA €ro JeHCTBUE/Oe3/1ICHCTBIE, I0JDKCH:

- oTKa3aThes OT HMX O HEMEUIEHHO YBEJIOMHMTH JMPEKTOpa Y4YPEeXKICHHS O (akre
peu10KeHns Mo/1apKa (BO3HATPANKIEHNS):

-0 BO3MOKHOCTM HCK/IIOYHTb [JAJbHEHIINE KOHTAKTBI C JIHIOM, IpPeUIOMKKHBIIAM
[OJAPOK MM BO3HATPAK/ICHHUE, €CIIH TOJIBKO ITO HE CBA3AHO €O cllyKeOHOH HEOOX0IMMOCThIO;

- ciyyae, €CJIM [OJIAPOK WIM BO3HATPAKICHHE HE MPEACTABIACTCA  BOIMOKHBIM

\’

OTKJIOHUTL WMJIM BO3BPATHUTh, HEpelarbh €ro ¢ COOTBCTCTBYIOUICH ClTy)KeOHOM 3amuCKOH s
[PUHATHS COOTBETCTBYIOIIMX ~MEp  AHPEKTOPY VupexaeHuss M NPOJOIKHTH  padoTy
B YCTAHOBJICHHOM B YUPEK/ICHUHU MOPAJIKE HA/L BOIPOCOM, € KOTOPBIM OBLJI CBSI3aH MOJAPOK HITH
BO3HArPaXK/ICHHE.

3.12. B ciydac BO3HHKHOBEHHS ~ KOH(IMKTa HMHTEPECOB  HJH  BO3MOKHOCTH
BO3HUKHOBEHHS KOH(IMKTA HHTEPECOB MpPH IOMYUCHHH [EJI0BOr0 IMOAapKa HJIHM 3HAKOB
[eJI0BOTO TOCTENIPHUMCTBA PAbOTHUK YupekIeHUs 00si3aH B THCbMEHHON Gopme yBénommb 00
STOM OJHO M3 JOJPKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 HPOTUBOJCHCTBHE KOPPYILHH, B

y;keOHOE  TIOJIOKCHHC
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COOTBETCTBHH C IPONEAYPOit PACKPBITHS KOH(INKTA HHTEPeCOB, yTBepiKIeHHOH [10M0KCHHEM O
KOH(IMKTE UHTEPECOB, TPUHATHIM B Y UPEHICHUH.

3.13. Pabotuukam Yupex/aeHus 3arnperiaeTcs:

- CAMOCTOSTE/ILHO NPUHUMATH [PEUIOKEHMST OT OpraHu3alui  Win TPeThHX JTULL
0 BPYUCHHH EOBBIX MOJAPKOB 1 00 0Ka3aHHU 3HAKOB JEJI0BOTO rOCTENPHUMCTEA,

- IPUHUMAThL 6e3 COrlacoBaHus ¢ AMPEKTOPOM YUpesiKIeH s ACIOBbIC nojapku ¥ 3HAKH
CJ0BOTO TOCTENPUMMCTBA B XOJAE [POBEACHHS JENOBBIX MEPErOBOPOB, TP 3aKJIFOUEHUH
TOTOBOPOB, @ TAKIKE B MHBIX CIyHasX, KOraa nojo0HbIe ASHCTBIs MOTYT [MOB/IUATH WUJIK CO3/1aTh
BIICUAT/ICHHUE 00 WX BIUSHUM HA NIPUHUMAEMBbIE PEIICHUI,

- IPUHUMATD JEJIOBBIE MOJAPKH ¥ 3HAKH JIEJI0BOIO FOCTENPUUMCTBA B XO/I€ MTPOBEACHHA
TOPTOB ¥ BO BPEMS TIPAMBIX TIEPETOBOPOB MPHU 3aKIIOUEHHH J0TOBOPOR (KOHTPAKTOB);

- IPOCHTH, TPeOOBATH, BBIHYIKIATH OpraHn3aluy Hix TPETBHX UL JapHTh H
POJICTBEHHHMKAM JENOBBIE MMOJAPKH W/WJIH OKa3piBaTb B HX MoJib3y 3HAKW JIEJIOBOTO
rOCTENIPUUMCTBA;

- IPUHUMATH TOJApPKH B BUAC HAIUTHBIX, Ge3HAMYHBIX JACHEKHBIX CPEACTB, HECHHBIX

OymMar, aparoleHHbIX METaJJIOB.
3.14. Yupexaenue MOXKET NPUHATH PCHICHHUC 06 yuactud B 0/1aroTBOPHTEIBHBIX
MEPOIPHSTHAX, HANPABICHHBIX HA CO3TAHUE M YHNPOHUCHHC aMipka YapexaeHud. [1pu 5ToM

rJiad ¥ OI0OKET yUacTus B JIaHHBIX MEPOTIPUATHAX yTBEPIKIAETCS AMPEKTOPOM YupeKACHUS.
3.15.B ciyuae OCYIIECTBICHUS  CIOHCOPCKHX, 6,1arOTBOPUTENBHBIX  TTPOrpaMM

VupeskIeHHe JOMKHO MPeBAPUTEIBHO YI0CTOBEPUTHCA, HTO npefocTaBisemas Y IpeKACHHEM

MOMOIIb He OyJeT HCMOJIb30BaHa B KOPPYMIMOHHBIX HEJIX WK WHBIM HE3aKOHHBIM ITYTEM.
3.16. Tlpy B3auMOJEHCTBUM C JIHLAMHY, 2aHIMAIOLIMMH JIOJKHOCTH TOCY1apCTBEHHON

(MyHMLHNATbHON)  cayKObl,  ClefyeT  PyKOBOJACTBOBATBHCA HOpMaMH, peryJHpyIOUIHMH
STHUECKWE HOPMbI M TIpaBuila CIIy)KEOHOTO MOBEACHNA rocyapCTBEHHBIX (MyHHUIUNIATBHBIX)

CIIy)KauluX.
3 17. HencroHeHHE HACTOSIIMX TIpaBui MOXKET cTaTh OCHOBaHHEM UL IPUMEHEHUS K

pa6omm<y MCP JTUCHUIIJIMHAPHOTO, aJIMAHUCTPATHBHOTO, yIOJIOBHOTO H rpamnaucxo-npasosoro
XapakTepdad B COOTBETCTBHHU C ﬂCﬁCTByIOUIHM 3aKOHO1ATCIIbCTBOM.

M JIH00 HUX

4. O01acTH NPUMEHECHHS

4.1. Hactosmme [IpaBuia mojjiexaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTr0, KaKuM
00pa3oM MepefaloTes JeNOBbie MOJAPKH H 3HAKH JACIOBOTO FOCTEIIPHUMCTBA: HAIPIMYIO HIIH

yepes MOCPEIHUKOB.
4.2. Hactosimume [IpaBiia sBISIOTCS 00s13aTebHBIMMU /Ut BCEX PAOOTHHKOB YupeKIeHuUs

B 11epuoj1 paboThl B Y UPEKIEHHH.




